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ROLE DESCRIPTION - Volunteer Coordinator


Name of coach: 	


Responsible to: Management Committee

Main Duties
· Act as the main contact for volunteers
· Have awareness of all club volunteers and their role
· Ensure volunteer role descriptions are kept up to date and reflect role requirements
· Lead volunteer recruitment within the club, looking to identify help from existing and new members
· [bookmark: _GoBack]Initiate the nomination of club personnel to local, regional and national awards as appropriate
· Ensure volunteers are recognised within the club through training opportunities and social events
· Work with the committee to ensure club volunteer roles are maintained and encourage individuals to put themselves forward for volunteer positions
· To work with coaches to develop the Leadership and Officiating opportunities for individuals within the club

As the Club Volunteer Coordinator you will be expected to work closely with the Committee to identify gaps in the club where volunteers are needed and to ensure all opportunities are communicated to volunteers.

It is essential that you are enthusiastic and keen to encourage and promote all of the volunteering roles within the club. 


Signed Volunteer Coordinator:                                                      Date:
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