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ROLE DESCRIPTION - Treasurer


Name of Treasurer: 	


[bookmark: _GoBack]Responsible to: Management Committee

Main Duties
· Manage finances of the club
· To act as signatory on club accounts and authorise expenses
· To bank all monies collected on behalf of the club
· To record and monitor all transactions and keep accurate records of club
· income and expenditure
· To attend committee meetings and provide up to date accounts as required
· To provide guidance to the club committee in respect to the management and allocation of club funds

The Treasurer must be well organised, able to keep records, careful when handling money and cheques, scrupulously honest, able to answer questions in meetings, confident handling figures, prepared to take instant decisions when necessary. 



Signed Treasurer:                                                      Date:
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